Tabled Information
Step by Step

1. Simply create/insert the table using the default attributes

2. In the Insert Table dialog box, click on AutoFormat

3. In the AutoFormat dialog box, make sure the Apply Special Formats are all checked

4. Click OK, OK
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Remember when entering data into the table that screen readers read sequentially from upper left to lower right. If you employ the use of “complex” tables, the final table may be confusing to a screen reader user.
