Maine CITE welcomes you to today’s webinar!

Creating Accessible Content
Jessi Wright, Maine CITE

The webinar will begin soon.
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Serving all ages and all abilities!

Maine CITE and partners provide: Partners include:
* Information and assistance e Spurwink ALLTECH
* Assistive technology training * Pine Tree Society
e Device demonstrations e Gallant Therapy Services
e Device short-term loans * University of Maine
* Device reuse Farmington
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Visual Presentation

Things to think about...

Font size

Font type

Color contrast

Color conveying meaning
Headings
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Size Matters

e Canyou read this? (12pt)

e Can you read this? (18pt)

e Can you read this? (28pt)
e Can you read this? (36pt)

e Can you read this? (44pt)
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Keep It Simple

* Fouts can be fun (Brush Senipt)
o But fun fonts can often be difficult to read (Curly)
» Stick with simple fonts (Arial)

* Good examples include:
« \Veranda
« Tahoma
* Georgia
* Arial
e Calibri
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Make It Pop!

Color contrast is important

e High contrast not only helps those with vision
challenges, it also gets attention
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Color Conveying Meaning

Personal Info

Personal Info

FullName [ ]
D Number (required) [ |

Required

FulName [
ID Number [

Email [
S —
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Find Your Heading

o Headings help us navigate documents and webpages.

o One of the most common accessibility mistakes is
making text bold when a heading is needed.

e Changing the font style creates a visual structure but
does not provide structure for navigation by assistive

technology.
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Structure pages with Headings

* Heading 1 — Page title or main content heading.
* Heading 2 — Major section heading.
* Heading 3 — Sub-section of Heading 2.

* Heading 4 — Sub-section of Heading 3, and so on, ending with
Heading 6.

**Best Practice: Do not skip heading levels**
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Headings in Word

Document2 - Word

O Search (Alt+Q)
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Device Loan Policies and Procedures

www.atdmaine.org

Maine CITE staff are responsible for promoting and managing all items in the loan
library. The PA and AT Specialists assist new customers in creating an account in
AT4Maine (at4maine.org). They assist consulners in selecting appropriate devices and
demonstrate knowledge of the library inventory. Staff ensure that library services meet
the needs of people with disabilities and those who work with them.
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Headings in Google Docs

UMA Sample Doc W B &

File Edit View Insert Format Tools Add-ons Help Lastedit was seconds ago
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kfreating Accessible Documents
This training was created to increase awareness and working knowledge of document accessibility.

Introduction

Microsoft Word is currently the most widely-used word processor on the market. Because it is so
common, the .doc format has become the de facto format for text documents. MS Word is often used to
create PDF and HTML files for websites. Despite some gains in recent years, creating accessible web
content with Word is NOT a straightforward process.

Headings

A uniform heading structure is often the most important accessibility consideration in Word documents.
When encountering a lengthy Word document, sighted users often scroll the page quickly and look for
big, bold text (headings) to get an idea of its structure and content. Screen reader and other assistive
technology users also have the ability to navigate Word documents by heading structure. assuming
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The Power of Headings

AutoSave (@ o) > v Maine CITE Em... - Se
Table of Contents
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SECTION 3: EMPLOYMENT PRACTICES
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Office Hours/Attendance
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Use Your Toolbar!

e Blank spacing is an issue for screen readers.

e Increase or decrease white spaces between
sentences and/or paragraphs using the built-
In tools.
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Here’s how...

Paragraph

Indents and Spacing  Line and Page Breaks

General
v

Body Text N Collapsed by default

Alignment:

Qutline level:
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Lists & Columns

» Manually creating lists and AutoSave (& or) 2 g =
COIumnS by USlng ‘Tab, prOVIdeS File Home Insert Draw Design Layout
visual structure but does not . .
provide the structure needed for O & DO B
AT users. Margins Orientation  Size JColumns | 2- Line Numbers

o o et v

be Hyphenation v

Page Setup

o Utilize the built-in tools to create
ordered and unordered lists.
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Hyperlinks

e Use descriptive link text that does not rely on context
from the surrounding text.

o Keep the amount of text in the link to a minimum.

e Use underlined text with color that stands out from
the surrounding text.

o Avoid ambiguous link text (e.g., ‘click here’)
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Hyperlink Examples

Do this:
 More information can be found on Maine CITE’s website.
OR

 More information can be found on Maine CITE’s website,
WWwWWwW.mainecite.oraq.

 Not this:
 More information can be found here.

AN &KX Maine CITE www.mainecite.org


http://www.mainecite.org/
http://www.mainecite.org/
http://www.mainecite.org/
http://www.mainecite.org/

Alt Text

e Provides a non-visual means of representing the
CONTENT or FUNCTION of the image.
e ALL images in a document MUST have alt text.

- Pictures
llustrations

- Images of text

- Shapes

- Charts

- SmartArt

- Embedded objects
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Alt Text Best Practices

o Accurate and equivalent — present the same content
or function as the image

e Succinct — no more than a few words are necessary;
rarely a short sentence or two may be appropriate

e NOT redundant — do not provide information that Is
In the surrounding text
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Screen reader test

Images with and without
alt attribute

https://www.youtube.com/watch?v=NvgasTVoW98


http://www.youtube.com/watch?v=NvqasTVoW98
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Rolling with the Tide:
Understanding Things Change

®* Determining AT Needs
* SETT Framework
(created by Joy Zabala — www.]oyzabala.com)
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http://www.joyzabala.com/

What if the
school/workplace

is unfamiliar with
AT?




Info

ﬁ Home
Google Accessibility

D New Documents » Presentations » Session Descriptions

Accessibility
Checker
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= Open > Upload

Info

Save

Save As

Save as Adobe
PDF

Print

Share

Export

Transform

Close

More...

ﬂ Share €@ Copy path = Open file location

o)

Protect
Document v

N
Check for
Issues v

O

Version
History

o)

Manage
Document v

Protect Document

Control what types of changes people can make to this document.

Inspect Document
Before publishing this file, be aware that it contains:

= Document properties and author's name

Version History

View and restore previous versions.

Manage Document

@ There are no unsaved changes.
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WARNING:
Accessibility Checker is NOT Perfect!!

Some items may require manual checking:

o Color contrast

o Information provided in color
o Bullet and numbered lists

o Font readabillity

o Abbreviations and terms

o« Grammar and spelling

o Accuracy of alt text
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Using Videos

e All videos MUST be
captioned.

* What about Audio
Description?







HEY GOOGLE!

Accessibility features are built into Google applications too!

Alt-Text
Headings
|ISts

_ine spacing

Practice Doc Travelgoals ¥ O &

File Edit View Insert Format Tools Add-ons Help

o AP

é

Travel goals I'I'ravel goals
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Reach out! We are here to help!

%<k Maine CITE

Assistive Technology for all ages and all abilities

WWwWWw.mainecite.org

info@mainecite.org

207-621-3195
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