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Serving all ages and all abilities

Maine CITE provides:

• Information and assistance

• Assistive technology training

• Device demonstrations

• Device short-term loans

• Device reuse 

Partners:

• Gallant Therapy Services

• John F Murphy Homes

• Spurwink ALLTECH

• Pine Tree Society

• University of Maine at 
Farmington

• Waypoint



Creating Accessible 
Digital Content and Presentations



Is Your Content Understandable?

• Know your audience
• Word choices
• Design for understanding



Color Contrast

Color contrast is the difference between two colors that makes it easy 
to see one thing from another.

Color contrast

Color contrast

Color contrast

Color contrast

Color contrast

Color contrast

Color Contrast

Color Contrast



TPGi Colour Contrast Analyser

• Tpgi.com/color-contrast-checker/



Color Contrast Tool

WCAG 2.1 Minimum contrast ratio:

• 4.5 : 1 for “regular” text

• 3:1 for large text (18 pt)



Minimum Contrast Ratio = 4.5:1

5.2 : 1 Ratio

1.8 : 1 Ratio

1.4 : 1 Ratio

21 : 1 Ratio

19.4 : 1 Ratio

• 21 : 1 Ratio

4.5 : 1 Ratio

1.4 : 1 Ratio



TPIg CCA

1.4 : 1 Ratio

WCAG 2.1 Minimum contrast ratio:

• 4.5 : 1 for “regular” text

• 3:1 for large text (18 pt)



Keep it Simple

Approximately 1 in 12 

men are color blind (8%).

Approximately 1 in 12 

men are color blind (8%).



Navigation



www.mainecite.org

Headings

• Documents: Headings 
• PPT Presentations: Reading Order



Screen Reader Example

tinyurl.com/4s2tesmn



Reading Order (PPT)

Title

Text box

Image



Reading Order 

• Provides navigation
• Elements are ‘layers’
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Reading order2
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Reading order3
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Use Your Tools

• Paragraphs

• Line spacing

• Page breaks

• “Empty elements” in PPT



Inserting a Table



Table Design



Table Layout
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Lists
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Creating Columns
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Formatting Columns
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Alternative Text (Alt Text)

Alt text is needed to describe any non-text element that provides 

information to the user. 

• An image conveys SIMPLE information

• A table conveys COMPLEX information

• A line that is purely DECORATIVE, not informative

Alt text should be short, accurate and equivalent



Alt Text with a Screen Reader

https://tinyurl.com/evj68ft2

https://tinyurl.com/evj68ft2

https://www.youtube.com/watch?v=NvqasTVoW98


Alt Text

Other types of images

• CAPTCHAs

• Images of Text

• Images as hyperlinks

Alt text: Captcha image

Alt text: Netflix icon

Alt text: 

www.mainecite.org



Content is Key

Glad you’re all here!



Do You Need That Image?

UMA student population
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Using Videos

All embedded media need captions or 
transcripts.

Captions should: 

• Match the audio timing
• Be the same as the spoken words
• Be readily available
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Audio Descriptions

Provides content to people who are blind and 
others who cannot see the video adequately.

https://tinyurl.com/unbnhh88



Audio Description Example

https://tinyurl.com/ms79yd8a

https://tinyurl.com/ms79yd8a

https://www.youtube.com/watch?v=NvqasTVoW98


Accessible Presentations

Content
• Color contrast
• Reading order
• Alt Text
• Formatting

Accessibility Checker in PowerPoint: 
Review > Check Accessibility



Accessibility Checker

Review > Check Accessibility
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Accessibility Checker- PPT

• Check Accessibility
• Inspect without color
• Spelling
• Slide Title
• Selection Pane
• Alt Text
• Accessibility Help
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Accessibility Assistant Menu
• Color and Contrast
• Media and Illustrations
• Tables
• Document Structure
• Document Access



www.mainecite.org

Accessibility Checker- 5

Inspect color contrast 
• Low-vision
• Color blind
• Printed documents
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Accessibility Checker Menu

• Spelling
• Slide Title
• Selection Pane
• Alt Text
• Accessibility Help
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Accessibility Checkers are NOT Perfect

Some items may require manual checking:

● Color contrast

● Information provided in color

● Bullet and numbered lists

● Font readability

● Abbreviations and terms

● Grammar and spelling

● Accuracy of alt text



Reach out! We are here to help!

www.mainecite.org

info@mainecite.org

207-621-3195

Final page
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